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3.1.KapakoroBa

ITos0:keHHe 0 KOJIbHOM 0MOJIMOTEYHOM GOHAE Y4eOHUKOB, OPSIKE €ro
(popMupoBaHusi, yueTa, HCIOJIb30BAHUS U 00eCIeYeHUsI COXPAHHOCTH

1. O0uue mos10:xkeHUs

1.1. JTanroe IonoxxeHune o 6u6AM0OTEIHOM (POH/IE IIKOJIBI Pa3paboTaHO B COOTBETCTBHH C
OenepanbHBIM 3aKk0HOM Ne 273-D3 ot 29.12.2012 «O6 obpazoBanuu B Poccuiickoit
®enepaunn» ¢ uaMeHeHus MU oT 4 aBrycra 2023 roga, @enepanbHbiM 3aKOHOM OT 29.12.94 No
78-03 «O 6ubnmnoTeyHoM zene» ¢ uaMeHeHusMu ot 14 ampens 2023 roxaa, [pukazom
MunucrepctBa KynbTypbl Poccuiickoit @enepanuu ot 8 oktadps 2012 rona N 1077 «O6
yrBepxacHun [lopsiika ydera JTOKyMEHTOB, BXOJISAIINX B COCTaB OMOIMOTeYHOr0 (hoHIa» C
n3MeHeHusMu ot 2 ¢gespans 2017 roaa, [Tucemom MunucrepcTBa 00pa3oBaHusl U HAYKU
Poccwuiickoit @eneparuu ot 08.12.20111. Ne M/I-1634/03 «O06 ucrnons30BaHUN yIeOHUKOB B
00pa3oBaTeNbHOM MPOIIEcCey», a TAaKkKe Y CTaBOM 00pa30BaTeNbHON OpraHu3aluu U IpYyruMH
HOPMAaTUBHBIMHU IIPaBOBBIMU akTaMu Poccuiickoit denepannu, periaMeHTUPYIOIUMU
JeSATEeTbHOCTh OPraHU3alui, OCYIIECTBISIOMNUX 00pa30BaTEIbHYIO JEATEIBHOCTb.

1.2. Hacrosiiee Ilonooicenue o wxonvnom oubauomeunom ¢honoe (nanee — Ionoxenue)
OTIPEICIISICT NOPSIOOK Yuema Oubauomeuno2o ponoa U MeXanu3Mm (popMUpPOBaHUS, COXPAHHOCTH
U TIPEJIOCTABIICHUS B MOJIh30BaHUE YUEOHUKOB, Y4EOHBIX MOCOOHH, yueOHO-METOIUYECKUX
MaTepHaioB 00yJaroImUMCcs 00pa30BaTEIbLHON OpraHu3alui (Jajiee — IMIK0JIa), OCBauBaIOIINM
OCHOBHBIE 00pa30BaTeNbHbBIE MPOTPaMMBbI B TIpefienax GeaepatbHbIX TOCYAapCTBEHHBIX
00pa3oBaTeNbHBIX CTAHIAPTOB, a TAKKE 3aKPEILIET OTBETCTBEHHOCTh BCEX YUYAaCTHUKOB
00pa3oBaTeNnbHOM 1eATEeTbHOCTH.

| 1.3. [Tousitust, ucronszyemeie B [lonoxennn: Yuednuk — yaeOHOE U31aHue, COACpKAIIee

CUCTEeMAaTUYECKOE U3JI0KEHHUE YUeOHON AUCIUILINHBI, COOTBETCTBYIOIIEE YUEOHOH porpamMme U
OQUITMATEHO YTBEPKICHHOE B KAYECTBE TAHHOTO BHIa. MOXET OBITh MPEJICTABJICH B IEYaTHON U
ANIEKTPOHHOHU (opMe. Yuednoe nocobue — yueOHOE U3IaHUE, TOTIOTHSIONIEE WITH 3aMEHSIoIIee
YACTUYHO WJTU TIOJIHOCTBIO YY€OHUK, OPUITHATBHO YTBEPKICHHOE B KQUeCTBE JAHHOTO
Buna. Pabouasa mempaos — yaebHoe nocobue, UMerolnee 0coObI AUIaKTUUECKUI amnmnapar,
CIOCOOCTBYIOIIUNA CAMOCTOSITEIFHOM paboTe 00yUaroerocst HaJi OCBOEHHEM y4eOHOTO
npeaMeTa. Yueono-wemoouueckue mamepuaipl — COBOKYIHOCTb MaTEPUAIIOB, B IOJTHOM
00BeMe 00eCIIeUNBAIOIINX MPENO/IaBaHNe JTAHHOHN TUCITUTUTHHEI (aTJIaChl, KOHTYPHBIC KapThI,
MOYPOYHOE TUTAHUPOBAHKE, CPECTBA KOHTPOIIS 3HAHUMN, CIIPABOYHbIE U3AaHUs, paboune
porpammsl 1 T.71.). Cpedcmea 00yuenus u 60cnumanusa — Ipyrue CTOYHUKA yIeOHOM
uH(pOpMaInH, PEOCTaBIsIEMbIe 00yUaIOIIUMCS B X0/I€ 00pa30BaTeIbHON AEITETLHOCTH.

1.4. Ienbto Hactosmiero [lonoxenus: o OnGaroreyHoM (OHJIE SABISIETCS CO3AaHUE YCIOBUH IS
MaKCHUMaJIbHOTO 0OecriedeH s y4eOHOM TUTepaTypoil 00yJarOIIMXCsl IIKOJIBI, TTOBBIIIICHHE
OTBETCTBEHHOCTH TEJarOTMYECKOTO KOJUIEKTHBA U CEMBH 32 MPABMWIHHOE, PAIHOHAIEHOE
WCIOJIb30BaHUE MKOJIBHBIX Y4€OHUKOB, OpraHu3aIys padoThl cpeid 00YyUaIOIINXCS U UX
poauTenel Mo BOCHIUTaHUIO OCO3HAHHOTO, OEPEKHOr0 OTHOIIEHUS K YUEOHUKY.

1.5. Yuet nokymeHTOB 6uOIHOTeYHOr0 (DOH/A SBISETCS OCHOBOM OTUETHOCTHU U TUTAHUPOBAHUS
NeATeTLHOCTH OMOINOTEKH, CIOCOOCTBYET 00ECIIEYEHHUIO €0 COXPAHHOCTH.
2. ®opmuposanue GpoHaa y4ueOHMKOB M MOPAIOK y4yeTa (POHAA y4eOHOI JTuTepaTypsbl




2.1. KommiekroBanue yaeOHOro GpoHaa OMOIMOTEKH IIKOIBI IPOUCXOJUT HAa OCHOBE €KETr0/IHO
yTBepkaaeMbIx DesiepanbHbIX NepeyHel Y4eOHMKOB, PEKOMEHIOBAHHBIX K HCIIOJIb30BAaHUIO ITPU
peanr3ay UMEIOIIUX FOCYJapCTBEHHYIO aKKPEIUTALNI0 00pa30BaTEeIbHBIX MIPOrPaMM
HAyaJIbHOTO 00IIEr0, OCHOBHOI'O OOILEro, CPeIHEro 001ero oopa3oBaHus, epeuHeit
OpraHu3aIfii, OCYIECTBIISIONINX BBITYCK YU€OHBIX TOCOOUH, KOTOPBIE TOITYCKAIOTCS K
UCIIOJIb30BAaHUIO NP peain3allii UMEIOIIHUX FOCy1apCTBEHHYIO aKKpPEIUTALUIO
00pa3oBaTeNbHBIX MporpamMM. EsKeroHo yTBepkK/1aeTcs epeyeHb yUeOHUKOB U YIeOHBIX
nocoOuit 06pazoBaTeabHON OpraHU3aLuy.

2.2. O6pa3oBarenbHas OpraHU3aIHsl CAMOCTOATENbHA B BBIOOPE U ONPEICIICHUH:

KOMILIEKTa YYCOHHKOB, yU€OHBIX MTOCOOUI, yueOHO-METOIMUECKIX MAaTepPHaIOB,
o0ecreynBaroIuX MPErnoiaBaHie yueOHOTo MpeaIMeTa, Kypea, JUCUUTUTHHBI (MOIYJIs);
cpeacTB oOyueHus U BocniuTaHus. BeiOop cpencTB 00ydeHHs U BOCIUTAHUS OIIPEeIIseTCs
cneunukoit copepkanust ¥ GopMol opraHuzau 00pa3oBaTENbHON AEITETBHOCTH.

2.3. ITonosmuenue yueOHOTO (hOHIa 0OOSCIIEYMBACTCS 3a CUET CPEACTB eAepaIbHOTO,
PETHOHAIBHOT0, MyHUITUIATILHOTO 0101KeTOB (cT.35, 1.2 deaepanbHoro 3akoHa «O0
oOpa3zoBanuu B Poccuiickoit @enepaninny); MHBIX HICTOUHUKOB, HE 3alpeIleHHbIX
3aKOHOJIATENHCTBOM PD, B T.4. 6€3B03ME3/THOTO MMOKEPTBOBAHUS (DU3UMUECKIMH W/WITH
IOPUINYECKUMU JINLAMH.

2.4. B nensax obecrieueHust 00yJaromuxcs yaeOHUKaMu, Y9eOHBIMH MTOCOOUSMU IIIKOJIA MOXKET
B3aMMO/ICHCTBOBATH C APYIrMMHU 00111€00pa30BaTeIbHBIMKU OPraHU3aLUsAMH paiioHa,
VYnpasienueM oOpa3oBaHHUsL.

2.5. HenocpeacTBeHHOE PYKOBOJCTBO M KOHTPOJIb paOOThI IO CO3/IaHHUIO U CBOEBPEMEHHOMY
MOTIOJTHEHUIO OMOIMOTEeYHOTr0 (DOH A IIKOJIBHBIX YUSOHHKOB OCYILIECTBIISIET TUPEKTOP
00pa30BaTeIbHONW OpraHU3aIUH.

2.6. Jlommyckaetcst HICOJb30BaHUE YI4EOHO-METOUYECKUX KOMITJIEKTOB, BXOIAIIUX B
®denepanbHbli IepedeHb y4eOHUKOB, cOrlacoBaHHbIX Ha [legaroruueckom cosere U
YTBEP)KJICHHBIX IPUKA30M TUPEKTOPA IIKOJBI.

2.7. Ans 3ppekTUBHOM opraHn3anuy 00pa3oBaTenbHOMN AeATEIbHOCTH UCIOIb3YeTCsl yueOHO-
MeToM4YecKoe 00ecreueHne U3 OAHON NPEIMETHO-METOJUUYECKON JIMHUH.

2.8. IIpouecc paborsl 110 hopMUpOBaHKIO POHIA YIECOHOMN JIMTEPATYPHI BKIOYAET CIEAVIOLINE
DTaIbL:

*paboTa neparoruyeckoro KoysiekTuBa ¢ denepanbHbIM NEpedHeM y4eOHUKOB,
*PEeKOMEHI0BAaHHBIX (JIOMYIIEHHBIX) K UCTIOJIb30BAaHUIO B 00Pa30BATEIHHBIX OpraHU3AIMSIX;
*MOATOTOBKA CIUCKA Y4E€OHUKOB, IUIAHUPYEMBIX K UCIIOJIb30BaHUIO B HOBOM y4EOHOM TOAY;
*npenocTaBieHre ciicKka yaeOHUKOB [lemarornaeckoMmy COBETY Ha COTJIaCOBaHHUE U
YTBEP)KICHUE;

* IMarHOCTUKA YPOBHsI 00ECIIEYEHHOCTH O0yUJaroMMXcsl y4eOHON JTUTEpaTypOr Ha CIeAYIOIINMA
y4eOHBIH IoJ1 B COOTBETCTBUU C KOHTHHIEHTOM OOYUalOIIUXCsl, COCTABJIEHUE MEPCIIEKTHBHOTO
TJIaHa KOMIUJIEKTOBaHUs yaeOHoro poHma;

*odopmiieHHe 3aKa3a Y4€OHUKOB U y4eOHBIX TOCOOMI B COOTBETCTBUH C YTBEPKAECHHBIM
CIHCKOM YYeOHMKOB M TUIAHOM KOMILICKTOBAHUS;

*NpoBe/IeHNE ayKIIMOHA U 3aKJII0UEHHE JOrOBOpa ¢ MOCTABIIMKOM O 3aKyIKe yueOHOM
JUTEPATYPHI;

*NpueM U y4eT BHOBb MTOCTYNHUBIIEH yueOHOM TuTepaTypsl B OMOIHOTEKY.

2.9. bubnuoteuHslii (HOH NIKOJIBHBIX YUEOHUKOB YUUTHIBAETCS U XPAHUTCS OTJIEIBHO OT
OCHOBHOTO (pOH/[Ia MKOJIHHOU OMOTMOTEKH.

2.10. K ouonuomeunomy ¢hondy yueonou rumepamypot (yaeoHoMy QOHIY) OTHOCSITCS
yueOHUKH, ydeOHbIe TocoOus, opdorpaduueckue cioBapu, MaTeMaTHYECKUE TaOIULIB,
COOpHUKH yIpaXHEHUHN U 3a/1a4, IPAKTUKYMBI, KHUTH [T YTEHUS, XpeCTOMAaTHH, paboune
TETPa/d, aTiachl, KOHTYPHbIE KapThl B I€YaTHOM U JIEKTPOHHOM BH/JIE, COJICPKAHNE KOTOPBIX
OTBEYaeT TPEOOBAHMIM IOCYJAPCTBEHHBIX 00pa30BaTEebHBIX CTAaHAAPTOB, (peaepatbHBIX
roCyJapCTBEHHBIX TPeOOBaHUi, 00pa30BaTENbHBIX CTAHAAPTOB U CAMOCTOSATENIBHO




yCTaHaBJIMBAEMbIX TpeOOBAHUMN, OPraHU3aLUAMH, OCYIIECTBIIONIUMEI 00pa30BaTEIbHYIO
JeSTeNIbHOCTD, OECIIaTHO MPEIOCTABIISIOTCS B MOJIb30BaHUE Ha BpeMsl MOTy4YeHUs 00pa30BaHus
y4eOHUKH U Y4eOHBIE TTOCOOHS, a TAK)KE YIeOHO-METOAMYECKIE MaTepHallbl, CPEACTBA O0yUCHHUS

Y BOCIIUTaHUS. 00ECIIEUNBAIOIINX MPEEMCTBEHHOCTh U3YUEHUs JUCLUILIUH U
CHCTEMaTH3MPOBAHHBIX 10 00pa30BaTEILHBIM 00JIACTSIM.

2.11. JIokyMeHTHI, BKJItOUaeMblie B (hOH OMOINOTEKH, MapKUPYIOTCs. [Ipr 3TOM MOTYT OBITH
MCII0JIb30BaHbl IUTEMIIENN, KHU)KHbIE 3HAKW, MHAUBUIyaJIbHbIE IITPUXOBBIE KOJIbI, IPYTHE BUIBI
MapKUPOBKH.

2.12. JIokyMeHTBI TOCTYNAIOT B OMOIMOTEKY M BKJIIOYAIOTCS B OMOIMOTEUHBIN (OH B
pe3yJbTaTe MOCTaBKU 003aTeNIbHOTO 3K3EeMIUIsIpa, MOKYNKH (OIMUCKU, OOMEHa, TapeHus,
MIOYKEPTBOBAHMUS, KOIMPOBAHMSI OPUTHHAIOB U3 GoHaa OMOIroTeKkn). JJoKyMeHTHI,
MOATOTOBJICHHBIC K MPUEMY B OMOJIMOTEYHBIN (POH/I, TOABEPraroTCs MEPBUUHON 00pabOTKE 1
VHIUBUAYAJIbHOMY YUETY.

2.13. lokyMeHThI IPUHUMAIOTCSI 110 TIEPBUYHBIM YYETHBIM JOKYMEHTaM (HaKJIagHas, akT),
BKJIIOUYAIOIIUM CIIMCOK MTOCTYIUIEHUH.

2.14. Ilpyem TOKyMEHTOB, MOCTYMAIOMIUX B OUOINOTEKY O€3 IEPBUUHBIX JOKYMEHTOB Ha
0e3B03Me3/1HOM OCHOBE (00s3aTeNbHbIE FK3EMILISAPHI, AETIO3UTHBIE FK3EMILISAPHI
MEXIYHAPOJHBIX OpraHu3aiuii, 0e3B03Me3HbIC TOCTYIIICHUS U3 HEM3BECTHBIX M AHOHUMHBIX
HCTOYHUKOB), 0POPMIISIETCS aKTOM O MTPHEME TOKYMEHTOB.

2.15. [IpriemM TOKYMEHTOB, MOCTYMAIONIUX B OMOIMOTEKY OT IOPUIUIECKOT0, GU3UUYECKOTO U1
B BUJIE Jlapa C YKa3aHWEM €ro Ha3HA4YeHHUs JUIsl TONOJHEHHs OMOIMOTEeYHOro OH A,
odopmIIsieTcs JOTOBOPOM MOKEPTBOBAHUS B COOTBETCTBUHU C | 'paskJaHCKUM KOAECKCOM
Poccuiickoit deneparuu (ct. 574, 582).

2.16. [Ipriem TOKYMEHTOB OT YMTATEJICH B3aMEH YTEPSIHHBIX U MPU3HAHHBIX PABHOIICHHBIMU
yTpaueHHBIM, 0(OPMIIIETCS] aKTOM O MPUEME JOKYMEHTOB B3aMEH yTEPSHHBIX. B akte
yKa3bIBaeTCs (paMIINs, HHUIIHAIIBI YNTATENs, CBEACHUS 00 YTePSHHBIX U3JaHUSIX
(perucTpalioHHBIN HOMEp, KpaTkoe OnbImorpaguieckoe ornrucanue u3aHus, [IeHa) CBEICHUS O
MPUHSTHIX U3IaHUAX (KpaTkoe Oubnuorpaduyeckoe OnMcaHue U3IaHus, eHa), MOAMICH
YUTaTENs U IPUHUMAIOLIEH CTOPOHBI.

2.17. Yuér 6ubnuoteyHoro ¢poHa yueOHOM IuTepaTyphl OTpaskaeT MOCTyIUIEHUE, BEIOBITHE,
0011yI0 BEeTMYMHY (OHJIa yUeOHUKOB, U CIIY)KMT OCHOBOW €ro MpaBUJILHOTO (GOPMHUPOBAHUS,
LIEJIEBOT0 UCIIOJIb30BAHUS U COXPAHHOCTH, OCYIIIECTBIIEHUS KOHTPOJIS 32 HATMYUEM U
JBUKEHUEM Y4€OHUKOB.

2.18. Ilpouecc ydera OubauoTe4HOro poHma yaeOHUKOB BKIIIOYAET: IPUEM, IITEMIIEIEBaHUE,
perucTpanuio NoCTyIJIEHUs, paCIpeIesIeHUs 0 KilaccaM, BBIOBITHSI, a TAKXKe MOABEACHNE
UTOTOB JABIKeHUs (poHMa 1 ero nposepky. 2.19. Bece onepauuu no yyety npou3BOIsATCS
3aBeyIOUIMM OMOJIMOTEKOM, CTOMMOCTHBIN yUeT BeJleTcsl Oyxranrepuei, 00cayxuBaromei
mkoiy. HBeHTapu3aius yueOHoro poH/a u CBepKa JaHHBIX OMOIHMOTEKN U OyXranTepun
MPOBOAMTCS €KETOIHO.

2.20. Yyer yueOHOM aUTEpATyphl OCYILECTBIISETCS IPYIIIOBBIM criocoOoM U BeneTcst B «KHure
cymmapsoro ydetay (nanee - KCY) u (unn) anextponnom Buje. KCY yueOHUKOB XpaHHUTCS B
610IMOTEKE MOCTOSIHHO.

2.21. KCV cocrout n3 tpex dacteii: Yacte 1. [Toctymienue B poHa. B 3Ty yacTh 3anmuceiBaercs
o0111ee KOJMYECTBO MOCTYMUBIINX YUEOHUKOB U MX CTOUMOCTD C 0053aTeIbHBIM YKa3aHUEM
HOMEpa 1 JIaThl COMPOBOAUTENBHOTO ToKyMeHTa. Homep 3anucu exeronHo HaunHaeTcs ¢ Ne 1 u
uAET 1o mopsaKy nocrymieHuid. Yacts 2. BeiObiTre 13 honma. B 3Toii yacTu 3amuceIBatoTcs
HOMEpa aKTOB Ha CIIUMCaHNe Y4eOHUKOB C YKa3aHUEM JIaThl YTBEPKACHUS aKTa U 00LIero
KOJINYECTBA CIIMCAHHBIX y4eOHUKOB Ha 0011yt0 cymmy. Hymeparus 3anuceit 0 BBIOBIBIIMX
W3IaHMSIX U3 Tofa B rof nmpoaoxkaetcs. Yacts 3. Utorm yuera neuxeHust GouaoB. B Tperbeit
YaCTH 3alMChIBAIOTCS UTOTH ABMKEHUS (poH/Ia yIeOHUKOB:

*00111ee KOJIMYECTBO MOCTYMUBUINX YU€OHUKOB 3a TEKYILIUH IO/, HA CYMMY;
*00111ee KOJIMYECTBO BHIOBIBIINX YUEOHUKOB 32 TEKYIIMNA IO/, HA CyMMY;;




*00111ee KOIMYECTBO YUEOHMKOB, COCTOSAIINX HA yueTe Ha 1 SsHBaps MOCIEIYIONIEero roja, Ha
CyMMY.

2.22. lnauBUAyaabHBIN (TPYNIIOBON) y4eT Y4eOHMKOB OCYIIECTBIISIETCS B KAPTOTEKE ydeTa
yueOHMKOB Ha KaTaJIOKHBIX KapTOUKAX CTaHJApTHOTO pasMmepa. Ha kapTouke ykaszbIiBaeTCs
pPETUCTPAIIMOHHBIA HOMEp, OnOIHorpaduIecKkoe ONMCcaHne yIeOHNKa, CBEICHUS O KOJTMYECTBE
MOCTYNUBIINX YYeOHUKOB C yKa3aHueM IeHbl. [Ipyu HeoTHOKPaTHOM MOCTYIICHUH Y4eOHUKA, HE
MMEIOLIEM OTJIMYUH, KPOME I'0/1a N3/1aHUs U LIEHbI, BCE ITOCTYIUIEHUS 3aHOCATCS Ha €UHYIO
kapTouky. Eciu e B yueOHHMKE BHECEHBI IOMIOJTHEHHS U U3MEHEHHUS, TO Ha HEr0O 3aBOJIUTCS
HOBas KapTouka. KapTouku paccTaBiisilOTCs B YUETHYIO KAPTOTEKY I10 Kilaccam, a BHyTpH
KJ1accoB — 1o npeameraM. [locne cnrcanus Bcex y4eOHUKOB KAPTOUKU U3BIMAIOTCS U3
KapTOTEKH.

2.23. Y4eTHbIe KapTOUKH YIYCOHHUKOB PETUCTPUPYIOTCS B «OKypHasie perucTpanuy y4eTHbIX
KapToueK OMOIMOTeYHOro (DOHIA IIKOJIBHBIX YUeOHHUKOBY, KOTOPBINA BEJCTCS 1O 00pa3Ily: HOMEp
0 MOPSIJIKY, Ha3BaHUE, Ki1acc, No akTa BBIOBITHS KAPTOUKH.

2.24. Yyery noaznexaT Bce BUABI YUEOHHUKOB U y4eOHBIX mocoOuii. Paboune Terpany,
TUAAKTHYECKHE MaTepuabl, TaOIUIbl, TPONUCH, KOHTYPHBIE KapThl, ATJIACKI ABISIOTCS
JIOKyMEHTaMU BPEMEHHOT0 Xapakrepa. Mx yder npousBoaurcs B «Terpaau yuyera J0KyMEHTOB
BPEMEHHOI'O XapaKTepay.

2.25. Ha IpUHATHIX IEPBUYHBIX YYCTHBIX JOKYMEHTAX MPOW3BOIUTCS 3aIUCH,
MOJITBEPIKIAIOIIAs], YTO MOCTYMUBIINE JOKYMEHTHI IPUHATHI B OMOINOTEUHBIN (DOH Kak B
00BEKT 0c000 IIEHHOTO JBMKUMOT0 uMymiecTBa (nanee - OLIJIN) wim kak B 00BEKT HHOTO
JBUKUMOTO UMYILIECTBA.

2.26. IlepBuuHBIC yYETHBIE JOKYMEHTHI, MOATBEPKIAONIHNE (DaKT MOCTYIUICHUS, IEPEIAIOTCS B
OyXraiaTepuio /Ui BKJIIOUEHHUs B yueT OuOinuoTeuHoro GhoHia.

2.27. ExxexkBapTaiabHO, IpU ycioBuM usMeHeHus coctasa OLJIN, cBenenus 06 oOiem
KOJIMYECTBE M CTOMMOCTH JIOKYMEHTOB, BKIIFOUEHHBIX B COCTaB OMOIMOTEYHOTO (hOHAA, KaK
00BEKT 0CO00 IIEHHOTO JBMKUMOTO UMYIIECTBA, MIEPENAIOTCS YIPEeIUTEIIO

. 2.28. B3ameH yTepsSHHBIX WM UCTIOPYEHHBIX YI€OHUKOB MPUHUMAIOTCS JPyTrue KHUTH,
HE0OXOUMBIE IIKOJIE. YUEeOHUKH, YTEepSHHbIE U IPUHSATHIE B3aMeH, YUUTbIBatoTcs B «Terpanu
yueTa KHUT U IPYTUX JOKYMEHTOB, IPUHATHIX OT YUTATEJeH B3aMeH YTEPSHHBIXY.

2.29. Y4er BKIJIIOYAET PErUCTPALIUIO IOCTYIIEHUS JOKYMEHTOB B OMOIMOTEUHBIN POHT, UX
BBIOBITHS U3 (OHJIA, UTOTOBbIE JaHHBIE O BenU4nHE (00BeMe) Bcero OnbmuoreyHoro Goxaa u
€ro MoJpa3esoB, CTOMMOCTh (OH/IA.

2.30. OcHoBHEbIEe TpeOOBaHUSL, IPEABIBIIEMbIE K YUETY OMOanoTeunoro dhouaa:

*MOJIHOTA U IOCTOBEPHOCTh YYETHON MH(pOpMaLnu;

OTIepaTUBHOCTD;

* IOKyMEHTHUPOBaHHOE O(POPMIIEHHE KaXA0T0 NOCTYIIEHUS B (DOH/I U KaXA0T0 BBIOBITHS U3
donna;

*COBMECTUMOCTD MTPUEMOB U (OPM yueTa, UX HaJIeKHOCTh IPU MapajuIeIbHOM UCII0JIb30BAHUN
TPaIULIMOHHON U aBTOMAaTU3UPOBAHHON TEXHOJIOTUH y4eTa;

*COOTBETCTBHE HOMEHKIIATYPHI ITOKa3aTesell yuera (poHaa aHaIOrMYHbIM IT0Ka3aTesaM
roCyJapCTBEHHON OMOIMOTEYHOM CTAaTUCTHKH.

3. llopsaiok BbIIAYM M BO3BPaTa Y4eOHUKOB

3.1. Iopsinok monb30BaHus yueOHOM nuTepaTypoil onpenensercs [lonoxennem o 6ubnuoreke,
[TpaBunamu mosib30BaHus OMOIHOTEKOM U JaHHBIM [lonokeHneM.

3.2. K oOyyaromumcsi, 0CBauBaIOLIIM OCHOBHBIE 00pa30BaTeNbHbIE MPOTPAMMBI B Iipeeax
benepanbHBIX TOCYAaPCTBEHHBIX 00pa30BaTEeNbHbBIX CTAH/IaPTOB, OTHOCSTCS:

*00yuaroliecs, OCBauBaIOIINe IPOrpaMMy Ha4aJIbHOTO O0IIEro o0pa3oBaHMus;
*o0y4aronuecs, OCBaMBaIOIINE MPOTPpaMMy OCHOBHOT'O 001IIeTO 00pa30BaHus;
*00ydaroliyecs, OCBauBaIOIINE IPOrpaMMy CpeIHEro ooiiero oopa3oBaHusl.

3.3. llIxona OecruiaTHO obecrnieunBaeT 00yyaromuxcst yaeOHUKaMu, y4eOHbBIMU U y4eOHO-
METOAMYECKMMH MTOCOOUSMHU B COOTBETCTBUU C (peiepanbHBIM MEpeYHEM yUeOHUKOB,




PEKOMEHI0BAaHHBIX (JIOMYIIEHHBIX ) K UCIIOIb30BAHUIO MIPU PEAIN3ALIUN UMEIOIINX
aKKpeAUTaIuio 00pa3oBaTebHBIX MPOTPaMM HavyaIbHOTO OOIIET0, OCHOBHOT'O OOIIIETO,
cpemHero odmiero oopa3oBaHus B mpenenax (heaepaibHbIX TOCYAapCTBEHHBIX 00pa30BaTeIbHBIX
ctanaapToB. ObecrieueHue 00yJarOMXCsl yKa3aHHBIMU U3/IaHUSMHU OCYIIECTBIISICTCS 3a CUET
U3JIaHUH, UMEIOIUXCsl B POH/E MIKOIbHON OnOIMoTeKH. brubnmmoTeunsiii poH I e:KeroaHo
MOMOJIHSIETCS HeOOXOIUMBIMU YUeOHUKAaMH, YIEeOHBIMHU U Y4eOHO-METOIUYECKUMU TTOCOOUSIMH.
3.4. YueOHas nuTeparypa UCIOJIb3yeTcs He MEHEe S JIeT, HO pu cooTBeTCTBUU DenepaibHOMY
ctanaapty u denepanbHOMy NepeyHIO yYeOHUKOB MOXKET UCIOJIb30BaThes A0 10 set (mucbmMo
MunucrepcrBa oOpazoBanus 1 Hayku PD ot 08.12.2011r. Ne M/I-1634/03).

3.5. YueOHuku, yueOHbIe MOCOOUs U Y4eOHO-METOAMYECKUE MaTEPHAIIbI, HEOOXOIUMbIS
00y4aromuMcs JUIsl OCBOCHUS YU€OHBIX MTPEIMETOB, KYpPCOB, TUCIUILIMH 32 IPeeIaMu
benepanbHbIX TOCYAAPCTBEHHBIX 00PAa30BATEIbHBIX CTAHIAPTOB, POAUTENH (3aKOHHbBIE
NPEJCTaBUTENN) IPHOOPETAIOT CAMOCTOSTENBHO.

3.6. [leTsaM-UHBaTUAAM U JETSIM C OTPAHHYEHHBIMU BO3MOKHOCTSIMU 3/I0POBbsI, 00yJaroIuMes
Ha JIOMY 110 OCHOBHBIM 00111€00pa30BaTeIbHBIM ITPOrpaMMaM C HCIIOJIb30BaHHEM
JTUCTAHIIMOHHBIX 00Pa30BaTEIbHBIX TEXHOJIOTUH Ha MEPUOJI OTy4eHHUS 00pa30BaHUs YUeOHUKU
NPEOCTABIISIOTCS B IIOJIb30BaHUE OECILIATHO.

3.7. Y4yeOHukH, yueOHbIE TOCOOUS U YUeOHO-METOIMYECKUE MaTepralibl (paboune MporpaMMel,
MOYpOYHOE TUIAHUPOBAHHUE, METOINIECKHE TIOCOOUS U T.I1.) IS TMYHOTO TIOIH30BAHUS YIUTEIIS
HIKOJIBI IPUOOPETAIOT CaMOCTOATENbHO. Eciy TaHHbIe n31aHus UIMEIOTCS B HATUYKUK B (poHze
OMOIMOTEKH, yIUTENsI 00E€CIIEUNBAIOTCS MMU B €IMHUYHOM SK3eMIUIsIpe OecIuiaTHO.

3.8. YueOHuUKH, ydeOHbIE U yUeOHO-METOANYECKHE TOCOOUS MPEAOCTABISAIOTCS 00yJarOMMCs
HIKOJIBI B IMYHOE MOJIB30BAHKE TI0 OTHOMY KOMIUIEKTY CPOKOM Ha OJIH I'0J] HE3aBUCUMO OT
TOT0, Ha KaKOW CPOK 00YUEeHUS OHU pacCUUTaHbl. BTOpOI KOMIUIEKT yueOHMKOB MOXKET OBbITh
BBIJIaH 110 3as(BJICHUIO POJIUTENEH B CBS3H C YXYAIICHHEM 37J0POBbs 00y4aromerocs npu
HAJIMYUU CBOOOIHBIX IK3EMILISIPOB B OMOIHOTEKE.

3.9. [lepen HawanoMm yueOHOTO rofa OMOIMOTEKaph BhIJACT yYeOHUKN Ha KJIACC KIIACCHBIM
pykoBoautensMm 1-11 kimaccoB o rpaduky, yTBEp>KICHHOMY TUPEKTOPOM LIKOJBI. Brigaua
y4eOHOI TUTEepaTyphl KIIACCHBIM PYKOBOJIUTEINSM (QUKCHpYyeTcs B « KHUTE BBIIauM YI€OHHUKOBY
U TMIOATBEP)KIAETCS MOAMUCHIO KJIACCHOTO PYKOBOIUTEIIS.

3.10. O0yuaromuecs MIKOJIBI TOJIY4al0T y4eOHUKU U ydeOHble mocoOus u3 GoHaa OMOINOTEKH Yy
KJIACCHBIX PYKOBOJUTENEH B Havyasie yueOHoro roja. Beigaua yueOHMKOB U y4eOHBIX TOCOOMIHA
ponuTensMm 1-X kiaccoB U oOydaromumMmcs 2-9 kinaccoB GUKCUPYETCS KJIACCHBIMU
PYKOBOJIUTENSIMH B «BeioMocTH BbI1auM U BO3BpaTa yueOHUKOB» U MOATBEPIKIAeTCS JTUYHON
MOAMKCHIO0 OHOTO U3 POAUTENeH oOyuatomerocs B 1 kimacce, a Bo 2-11 kimaccax — TMYHOU
NoJNKChio oOyuatorierocs. «BegoMocT BeIIaun ¥ BO3BpaTa y4eOHUKOBY XPaHATCS B
o6ubmuoreke. Knaccusie pykoBoautenu 1-11 kinaccoB mpoBoasT 6eceny-MHCTPYKTaXK
00yYaroImuxcst CBOETo Kilacca U UX pojuTeneil (3akoHHbBIX IpecTaBuTeNeil) o mpaBuiax
M10JIb30BAaHUSl YYEOHUKAMHU.

3.11. B uckimrouuTeNbHBIX cly4asx oOydaromuecs (I0KHUKH, BHOBb MPUOBIBILINE, A TAKXKE IS
noarotoBku k OI'D u EI'D, Ha neTHee 00yueHue) moryvdaroT yueOHUKN y OMOInoTeKaps.
VYuebnuxu 11 noarotroBku k OI'D u EI'D obyvaromumcest 9-x u 11-X Kj1accoB ¥ BHOBb
MPUOBIBIIUM BBIJJAIOTCS TOJIBKO TIPH HATMYUHU UX B OnOInoTeke. Bhiaua HeoOX0oauMBbIX
y4eOHUKOB Ha JIETHUH Neproj GUKCUPYETCs B YMUTATENLCKUX (POpMyIIspax 1Mo IMYHYIO
MOAMKUCH O0YJAFOIIIHXCS.

3.12. Y4yeOHUKHU MOTYT OBITh BBIZAHBI KaK HOBBIE, TaK U UCIIOJIb30BaHHBIE paHee. B Teuenue
OJIHOI Henenu oOy4aronrecs JOKHBI IPOCMOTPETh Bce YUeOHUKHU U yueOHbIe TOco0us,
BBIJIJAHHBIC UM B JINYHOE I0JIb30BaHKe. [Ipu oOHapyxeHnn neeKkToB, MEMIatoX BOCIIPUITHIO
yueOHOro Marepuaina (OTCYTCTBUS JIMCTOB, IOPYU TEKCTA) 00YJArOMIMICS WU €T0 POJIUTENN
(3aKOHHBIE IPEJCTABUTENN) MOTYT OOPAaTUTHCS B OMOIMOTEKY /ISl 3aMEHBI €r0 IPYTHM.
VY4eOHUK MOXKET ObITh 3aMEHEH IpU ero Hanuyuu B Gpouae oudnnoreku. [lo ncreuenun
yKa3aHHOT'O CpOKa MPETEH3UH 110 BHELTHEMY By U KaUeCTBY yueOHHKa OMOIMOTEKON He



NPUHUMAIOTCA, @ OTBETCTBEHHOCTD 32 OOHApy>KEHHbIE 1e(EKThI B CIABAEMBIX YUCOHHUKAX HECET
TOT OOYYAOIINICS, KOTOPBIH HMH TIOJIb30BAJICS.

3.13. B xoHIIe y4eOHOTO To/1a U IpH Mepexo/ie 00yJaromerocs: B TeueHue y4eOHoro roja u3
IIKOJIBI B IPYT'yEO 00pa30BaTeIbHYI0 OpraHu3aIuio y9eOHUKH, yaeOHbIe TocoOusi, paboune
TETPaaX U y1eOHO-METOANYECKIE MaTepHalIbl, IPEAOCTABICHHBIC B JMYHOE TIOJIH30BAHUE
00y4arouxcsi, BO3BpalatoTcs B OUOIMOTEKY IIKOIbI. B ciiydae mop4u uiu yrepu yueOHUKa,
y4eOHOr0 UIH Y4eOHO-METOAMYECKOTO TTOCOOUS, TPEIOCTABICHHOTO 00YJYArOIIeMYCs B JINYHOE
M0JIb30BaHUE, POAUTENH (3aKOHHBIE MPEACTABUTEIN ) 00s13aHbI BOBMECTUTH YIIIepO U BEpHYTH B
O1OIMOTEKY HOBBIN y4EOHUK.

3.14. Obyuaromuecs BbITYCKHBIX KJIACCOB Mepe MOTyYeHHEeM JOKYMEHTa 00 OKOHYaHUH
IIKOJIBI 00SI3aHBI MMOJIHOCTHIO PACCUUTATHCS C OMOIMOTEKOM (10 0OXOTHOMY JIHCTY).

3.15. Bo3BpaT yueOHMKOB B KOHIIE Y4EOHOTO rojia OCYIIECTBIISIETCS IO TPpaduKy,
COCTaBJICHHOMY 3aBeyIOMIei OMOTMOTEKON U YTBEPKICHHOMY JUPEKTOPOM HIKOJIBL. [Ipriem
y4eOHHKOB IIPOU3BOJINUTCS:

*oT obyuatonmxcs 1 — 8, 10 Ki1accoB - KIIACCHBIMHU PYKOBOIUTEISIMH;

*ot oOyuarouxcsa 9 u 11 kiaccoB - 3aBeayroleld OMOIUOTEKONH COBMECTHO C KJIACCHBIMU
PYKOBOJIUTEISIMHU.

Knaccuplii pykoBoauresns odbecnieunBaet 100% sBKy oOyyaromuxcst co BceMu y4eOHUKaMH B
COOTBETCTBHUH C TPAPUKOM.

3.16. OGyyaromuecs 00s13aHbl cIaTh YU€OHUKH B HMIKOJIbHYIO ONOJIIMOTEKY B COCTOSIHUH,
COOTBETCTBYIOIIEM €IMHBIM TPEOOBAHUSM 10 MX HCIIOJIb30BAHHUIO U COXPAHHOCTH.

4. BpiObITHE YUeOHMKOB U3 OM01MOTEeYHOr0 (poHa
4.1. Cpok UCTIONB30BaHUS YUCOHHKA HE MEHEE TISATHU JIET.

4.2. BoiObITHE yueOHUKOB U3 hoHga OMOIMOTEKHU TPOU3BONUTCS 10 IPUYNHAM:

*BeTX0CTH ((PU3HUECKUN U3HOC);

**yCcTapesnocTH Mo COACPIKAHUIO;
yTepe (C yKazaHueM KOHKPETHBIX 00CTOSITEIILCTB yTEPH).

B akte o BbIOBITHN DUKCHUPYIOTCS CBEJIEHUS 00 y4eOHHMKaX, UCKIFOYaeMbIX TOJIBKO MO OJHOMN
NpUYHHE.

4.3. Criucanue yueOHUKOB MPOBOAMTCS HE PEXKeE OAHOTO pa3a B rof. Ha kaxplif BUA ciucanus
(«Betxuey, «YcrapeBime o COAEPKAHUIO», «Y TEPSTHHBIC YUTATEISIMU») COCTABIISETCS aKT B 2-
X 9K3eMIUIIpax, KOTOPbII MOAMUCHIBAETCS KOMUCCHEH M YTBEP)KIAETCS AUPEKTOPOM ILKOJIBI.
OnuH 5K3eMIUISIp aKTa XpaHUTCs B OMOIMOTEKe, Ipyroil nepeaaeTcs Mo paclucKy B
OyXrajuTepuio, KOTopasi IPOU3BOJUT CIUCAHUE C OajlaHCca IIKOJIbI YKa3aHHOW B aKT€ CTOMMOCTH
yueOHUKOB. CIIFICaHHBIE TI0 aKTy YYeOHUKHU CIAIOTCS B COOTBETCTBYIOIINE OPTaHU3AIMH 10
3aroTOBKE BTOPUYHOT'O ChIpbs. JIeHbI'M OT c/1auM y4eOHUKOB BHOCSTCS HAa pacUeTHBIN cUeT
IIKOJTBI
. 4.4. BoiObITHe yueOHUKOB U3 (poHa OnbImoTekn oopmisieTcss akToM 00 MCKIIOYEHUH U
OTpakaeTcsi B KHUTE€ CyMMapHOTO y4ueTa, a Tak)Ke B KapTOTeKe yyeTra yueOHUKOB. BriObITHE
y4eOHBIX MaTepHajIOB BPEMEHHOTO XpaHEHUsI IPOU3BOIUTCA B KOHIIE KaJeHJapHOTO To/1a Mo
aKTy C YKa3aHHUEM MPUUUHBI: «MaTeprall BpeMEHHOTO XPaHESHUS
.4.5. AKTHI Ha criMcaHie y4eOHUKOB BU3UPYIOTCS WICHAMU KOMHCCUH 110 COXPAaHHOCTH (DOH/IOB.
3aBH3MPOBAHHBIC AKTHI YTBEPIKAAIOTCS JUPEKTOPOM IIIKOJIBI.

4.6. CriucaHHbIE 110 aKTy YU€OHMKH MOTYT OBITh HCHOJIB30BAHbI [Tl H3TOTOBICHHS
JMIaKTHIECKOTO MaTepuaa, Ulsl peCTaBPallMOHHBIX Pa0OT WU MEePEIAt0TCs OPTaHU3aUsM 110
3aroTOBKE BTOPCHIPhS. YacTh yUeOHHKOB, HAXOISAIIUXCS B YIOBJIETBOPUTEILHOM COCTOSIHUM,
MI0CJIe CIIMCAaHUSI MOXKET BBIIABAThCS 00YUJAIOIIMMCS JIJTsl IIOATOTOBKH K dK3aMeHaM,
nepeaaBaThes B yueOHbIe KaOWHETHI TN UCIIOJIb30BaHbI I PEMOHTA APYTUX yIEOHUKOB.

4.7. XpaHeHue CMCaHHbIX YYEOHUKOB BMECTE C JICUCTBYIOIIMMH 3amperiaeTcs.

5. Yder uToros ABu:keHUus1 O0MOJIMOTEYHOr0 (pOHIA




5.1. Utoru asuxeHus GoHIOB MOABOASTCS B KHUTE CYMMapHOTO y4yeTa OuGiIuoTeyHoro GpoHaa
(Wi IpyroM perucTpe CyMMapHOTO ydeTa, IPUHATOM B OMOINOTEKe) HA OCHOBAHHUH JTAaHHBIX
CYMMAapHOTO Y4€Ta O MOCTYIUICHUH U BEIOBITHH IOKyMEHTOB.

5.2. IToroBbie TaHHBIC UMCIOT YEThIPE 00sI3aTEIbHBIX MTOKA3aTENsI: COCTOSIIO Ha HAYaJlo roja,
MOCTYTIHJIO 32 TOJI, BEIOBLIO 3a TO/, COCTOUT Ha KOHEI[ Toia. VIToroBbie JaHHBIE 110 3JIEKTPOHHBIM
CETEBBIM Y/IaJICHHBIM JOKYMEHTaM MPEICTABISIOTCS CICAYIONIMMH MOKA3aTeISIMUA YYETHBIX
€MHMII: COCTOSJIO HA HAYaJIo Toa, OpOPMIICHO B JIOCTYII B TEYCHUE TOJIa, TOCTYI MPEKPAIICH B
TEYEHUE rojja, COCTOUT Ha KOHEII T'ojia.

6. IIpoBepka HAIMYMA TOKYMEHTOB OUOIHOTEYHOTO (PoHIA

6.1. O0s3arenpHas HHBEHTAPU3ALINSL IPOBOJIUTCS B CIEAVIOIINX CAYVYAIX:

*Ipu CMEHE MaTepPHaIbHO OTBETCTBEHHOTO JIUIIA,

*MpH BBISIBIICHUU (PAKTOB XUIICHUS WU IOPYH TOKYMEHTOB;

*B cllydae CTHXUHHOTO OSACTBUS, IMOKapa WK APYTUX YPE3BbIUANHBIX CUTYaIlUi, BBI3SBAHHBIX
9KCTPEMAIbHBIMU YCIOBUSMU;

*npu nepenayde GoHaa OMOIMOTEKH WM €€ YacTH B apeH.y;

*Ipu peopraHu3ay | JUKBUIAIUN OMOINOTEKH.

Jlyist mpoBeIeHuUst IPOBEPOK TUPEKTOPOM 00pa30BaTEIIbHON OpraHu3aluy Ha3HAYaeTCs
KOMHCCHSI, B COCTaB KOMHCCHH JIOJKCH BXOAMTH MPEACTABUTEIb OyXTaITepHH.

6.2. IIpoBepka (oHAA B IIITAHOBOM TOPSIIKE OCYIIECTBISICTCS OJUH pa3 B 5 JeT.

6.3. [IpoBepka Bcero GoHAA WK €r0 YaCTH 3aBEPIIACTCS COCTABICHHEM aKTa O pe3yJibTaTax
MIPOBEJICHUS TIPOBEPKHU HATTMYHS JOKYMEHTOB Y4eOHOTO ()OH/Ia ¥ MPUIIOKCHUEM K HEMY CITHCKA
JIOKYMEHTOB, OTCYTCTBYIOIIMX 110 HEYCTAaHOBJICHHOM MpuuuHe. B axte Gukcupyrores ceeienms
0 KOJINYECTBE:

*IOKyMEHTOB yueOHOro (POHA M0 TaHHBIM y4eTa;

* IOKYMEHTOB, UMCIOIINXCS B HATHYUY;

* TOKyMEHTOB, OTCYTCTBYIOIIMX B OMOIMOTEYHOM (DOHJIE 10 HEYCTAHOBJICHHOMN MPHUYUHE.

B akTte Takke yKa3pIBarOTCS HOMEp M JjaTa aKTa O MPOBEJACHUN IPEIBIIYIISH TPOBEPKU. AKT C
NPUIIOKCHUEM CITUCKA JIOKYMEHTOB, OTCYTCTBYIOIIUX IO HEYCTAHOBJICHHOW NIPUYHHE,
MOIMTMCBHIBACTCS TIPEICeaTeNIeM U YWICHAMHA KOMUCCUH B YTBEPIKIAACTCS TUPEKTOPOM IITKOJTBI.

6.4. [Ipu BBIABIIEHUU B TpoIiecce MPOBEpPKHU (HOHIA OTCYTCTBYIOIIUX TOKYMEHTOB U
HEBO3MOXKHOCTH YCTAHOBJICHHSI BAHOBHBIX JIUI] YOBITKH 1O HEJIOCTAYE CITUCHIBAIOTCS B
COOTBETCTBUHU C JCHCTBYIOIINUM 3aKOHOIATEIHCTBOM.

7. 1enonpou3BoACTBO B OPraHu3anuu yuera 6udanoredynoro gonaa

7.1. Opranuzanust paboThl ¢ JOKYMEHTaMH 110 y4eTy OuOIHOoTeYHOro (JOHIa OCYIIECTBISETCS 10
MIpaBHUJIaM BEACHHMS JISIIONPOU3BOICTRA.

7.2. OcHOBHBIE JJOKYMEHTBI, B KOTOPBIX OCYILIECTBISETCS YUeT, OJJIeKAT TOCTOSTHHOMY
XPAHEHUIO KaK JIOKYMEHTHI CTPOTOi 0T4eTHOCTH. [10CTOSTHHO, 70 TUKBUIAIMHA OUOITNOTEKH,
XPaHATCS PETUCTPHI HHIWBUYaTbHOTO U CYMMApHOTO Y4eTa JOKYMEHTOB OUOIMOTEUHOTO
¢dona (perucTparMoHHbIC KHUTH, HHBEHTAPHBIC KHUTH, KHUTH CYMMAapHOTO y4eTa, YICTHBII
KaTajor W KaTaJioTu).

7.3. B cOOTBETCTBHY C IPAaBUIAMH OPTraHU3AINU TOCYIAPCTBEHHOTO apXUBHOTO JeNia
YCTAHABJIUBAIOTCS CIEAVIOIINE CPOKH XPAaHEHUS JOKYMEHTOB, 00ECIIEUNBAIOIINX VUET U
COXPAHHOCTh ()OH/IOB:

*COMPOBOANTENbHBIC JOKYMEHTHI (HaKIaIHbIE, CYETAa, OMMCH, CIUCKH Ha MOCTYIAIOIYIO
TuTEPaTypy) — 3 O3,

*IPpUXOHBIC aKThI HA JIUTEPATYPY, MOTYUSCHHYIO OECTIIaTHO WU 0€3 COMPOBOIUTENBHBIX
JIOKYMEHTOB, — 3 T0/1a;

*KHUTA yueTa JIMTEePaTyphl, YTEPSHHON YUTATENSIMU U TIPUHATON B3aMeH, — 3 To/a;
*aKTBI HA CIIMCAHNUE KHUT M MTePUONICCKIX U3JaHHUH, YIeTHBIC KAPTOUKH, KHUKHBIC
dbopMyIIApBI cCIUCAaHHBIX H3AaHuii — 10 neT.

7.4. 1o ucTeYeHUM CPOKOB XPAHECHHUS YUETHBIC JOKYMEHTHI MTOJIJISKAT YHHUTOKEHHUIO B
YCTaHOBJICHHOM TOPSIIKE.




7.5. Jlo OkOHUaHHSI OUYepeTHON MPOBEPKU (POHIA XPAHATCS aKThI O pe3yabTaTax MPOBEACHUS
MIPOBEPKHU HATMYHUS TOKYMEHTOB OMOIMOTEYHOTO (OHIA.
8. ObecnieyeHne cOXpAHHOCTH OMOJINOTEYHOT0 (POH/AA IIKOJIbHBIX Y4eOHUKOB

8.1. CoxpaHHOCTb (oHAA OOECIIEYNBAETCS CO3JaHUEM ONTUMAIIbHBIX YCIOBUH XpaHEHUS U
UCTIOJIb30BaHUS YI€OHHKOB, a TAKXKE OXPAHOH UX OT MOpYH U XUIIeHul. 8.2. XpaneHue
Y4EOHUKOB OCYILLIECTBIISETCS COIIACHO AEUCTBYIOIUM MHCTPYKIUAM 110 OXpaHe Tpyna U
NOXKapHOW OE30MaCHOCTH.

8.3. ®onx yueOHUKOB pacIoyiaraeTcsi U yUUThIBAETCS OTJEIBHO OT OCHOBHOTO (hOH/IA.

8.4. OTBETCTBEHHOCTD 32 OPTaHU3AIMIO COXPAHHOCTHU (POH/a YUCOHUKOB BO3JIaraeTcs Ha
JUPEKTOpa LIKOJIbI U 3aBEAYIOIIEro OnOInOTEeKOo.

8.5. OTBETCTBEHHOCTb 33 COCTOSIHUE M COXPAHHOCTH BBIJJAHHBIX YYEOHUKOB B TEUEHUE YIEOHOTO
rojia HecyT oOyyarouuecs, nojab3youmecs 3TUM (GoHoM. OHM XKe, TPU HEOOXOAUMOCTH,
OCYILIECTBIISIIOT UX PEMOHT.

8.6. B ciiyuae yrepu uiau nopuu yueOHUKA POAUTENN (3aKOHHBIE IIPEACTAaBUTENN ) BO3MEILAIOT
HAHECCHHBIN yIIepO B COOTBETCTBHH C ACHCTBYIONIUM 3aKOHOIATEIIHCTBOM.

8.7. B 1ensx KOHTPOJIs 3a COXPAHHOCTBIO yYeOHUKOB 00ydaroMMucs 2 pasa B rofl (CeHTsOpb u
ampernb) OUOIMOTEKOH MPOBOAATCS BHIOOPOYHBIE PEH/IBI IO IPOBEPKE COCTOSHUS YICOHUKOB.
Caenenus o pe3yibTaTax peiia JOBOAATCS /10 KIACCHOI'O PyKOBOAUTEINS, IPU HEOOXOUMOCTH
1o 3aBy4da o YBP. Ilo pe3ynbraTtaM npoBEpKH COCTABIIAECTCS aKT.

8.8. Kpurepun 1o npoBepke COCTOSIHUS YUEOHUKOB:

*HaJM4Yue 3aM1CcH O TPUHAUICKHOCTH YUeOHNKa 00yJaromeMycs;

*HaJM4yue BceX YUeOHMKOB Ha MOMEHT IPOBEPKHU (COTIACHO PaclUCaHUIO YPOKOB);

*Hanuuue 00JI0KeK Ha yueOHUKaX;

*BHELIHUN BUJ yueOHUKa (OTCYTCTBHE I'pSI3U, HAJIKMCEH, TOMATOCTEH, IOPE30B, PBAHBIX
CTpaHMUII, TOBPEXKCHUN MEPETIETOB B y4eOHUKAX);

*mis 1 — 4 Kj1accoB - HAJIMYUE 3aKIIA0K.

9. [IpaBujia nosib30BaHusl y4eOHMKAMM [JIs1 00y4AIOIIMXCS U poAnTe el

9.1. Obyuaromuecss IMEIOT IIPABO MOJIyYaTh YUEOHUKH, IPEYCMOTPEHHbIE 00pa30BaTeIbHBIMU
IporpaMMaMHu IIKOJIbl, BO BPEMEHHOE I0JIb30BaHUE U3 (poHAa OMOIMOTEKH OECIUIaTHO

. 9.2. Y4eOHMKH BBIIAIOTCS 00YYAIOLUIMMCS CPOKOM Ha OJIMH I'0J], HE3aBUCHMO OT TOT0, Ha KaKOH
CpOK 00y4eHHsI OHU pacCUUTaHbl, O€3 paBa nepenadu U npojaxu. Bozppat yueOHUKOB
rapaHTUPYeTCs POAUTEIIMH (3aKOHHBIMH MTPECTABUTEINISIMU ).

9.3. Y4eOHUKM MOTYT OBbITh BbIJJaHbI KaK HOBbIE, TaK U UCIHOJIb30BaHHBIE paHee. [Ipobiemsl
HEXBaTKU Y4eOHMKOB pelaroTcs yepe3 0OMEeHHO-pe3epBHbI (poHa 1Ko paiioHa (001acTHOrO
[EHTpA).

9.4. Obyuarouiyecs AOJKHBI OANMCATh KXl Y4eOHUK, MOTY4YEeHHBIN 13 (OHAA MIKOIBHON
O6ubauorexu (yueOHbIN ToA, haMuIus, UMsl, KJIacc).

9.5. YueOHUK JOIHKEH UMETh JIOTIOIHUTENIbHYIO ChEMHYIO O0JIOKKY.

9.6. B yueOHuKax HeNb3sl MUCaTh, pUCOBATh, 3aru0aTh U BBIPHIBATh CTPAHUIIBI U T.1.

9.7. Obyuaromiuecs 00s3aHbl BO3BpALIATh MIKOJIbHBIE YUEOHUKH B ONPSATHOM BHJIE, 110
HEO0OXOJUMOCTH PEMOHTHPOBATH HX.

9.8. YueOHMKH JOIKHBI BO3BPALIATHCS B ONOIMOTEKY B YCTAaHOBIICHHBIE CPOKH B KOHIIE
y4eOHOro rojia, /10 JIETHUX KaHUKYJI.

9.9. Bemmyckuuk# (9,11 kinaccoB) 00s3aHbl pacCUUTATHCS ¢ OUOINOTEKOM 110 UCTEUEHUH CPOKa
oOydeHus (10 OTy4YeHHs aTTecTaTa).

9.10. O6yuaromuecs, BEIOBIBAIOLINE B TEUEHHE YU€OHOT0 rojia, 00s13aHbI c1aTh YUeOHUKU Nepe
MOJIyYE€HUEM IOKYMEHTOB.

9.11. B ciy4ae mopuu uiu yTepu yueOHHKOB oOyuarommecs: 00s13aHbl BO3MECTUTh UX HOBBIMU
WJTM PaBHOIICHHBIMHU T10 COTJIACOBAHUIO C 3aBEAYIOIIMM OUOIHOTEKOM.

9.12. OTBETCTBEHHOCTH 32 COXPAHHOCTbH MOJYYEHHBIX IIKOJBHBIX YY€OHHUKOB HECYT KaK
oOyuJaromuecs, Tak 1 UX POJAUTENH (3aKOHHBIE NPEICTABUTENH).

10. TpeGoBaHusi K HCIOJIB30BAHUIO H 00€CIIeYEeHHIO COXPAHHOCTH Y4eOHMKOB




10.1. OGyuaromuecst 06s3aHbI OEpPEXKHO OTHOCUTHCSA K yUeOHUKaM, HE JOMYCKaTh X
3arpsiI3HEHUS U MOPYH, MPUBOASIINX K MOTEpe HHPOPMAIIUH, YXYIAIIAIOMUX YA000UYUTaeMOCTb,
YCIIOBHS YTEHUS (IIOTEPsI IIEMEHTOB U300paKEHHUS, TISITHA, [IAPANUHBL, OTCYTCTBHE OJTHOM MM
OoJjiee cTpaHMll, CKJICMBAHUE CTPAHUIL U MTOBPEXKICHUE TEKCTA W WILTIOCTPALIMMA ITPH
packpbeITHH, NehopMalivs, TOTPEITAHHOCTH 0JI0KA UITH MEPETUIETa).

10.2. ITpu ucnonb30BaHUM y4yeOHHKA MIEPBOTO TO/1a, OH JOJIKEH OBbITh CJJaH B IIKOJIbHYIO
OMOIMOTEKY B OTIIMYHOM COCTOSTHHH: YHCTBIM, IIENBIM, 0€3 MOBPEXIACHHUIA U IIOTEPTOCTEH
KOpEILKa, YIIIOB NeperieTa, 6e3 oTphiBa neperiera ot 0J0Ka.

10.3. [Ipu ucmob30BaHUN y4EOHUKA BTOPOTO-TPETHETO I'0J1a, OH JOJHKECH OBITH CIAaH B
HIKOJIbHYIO OUOIMOTEKY B XOPOIIIEM COCTOSTHUU: YHUCTBIM, IEJIBIM, TOMTYCKAIOTCS
HE3HAYUTENIbHBIC TIOBPEXKIACHUS: MOTYT OBITh HEMHOT'O TIOTPENaHbl YTOJIKH MEPEIieTa, KOPEIoK
(HO He TIopBaH).

10.4. TIpu ucnonb30BaHUM YYEOHHKA YETHIPEX-TIATH JIET, OH JJOJDKEH OBITh C/IaH B IIKOJIBHYIO
OuOIMOTEKY B yIOBJIETBOPUTEILHOM COCTOSIHUY, IPUTOIHBIM AJIs AalIbHEHIIIETo
MCIIOJIb30BAHUS: YUCTHIM, JIOMYCKAETCs HAJPBIB Kopelka (He 6oJsiee 1 cM. OT Kpasi) U neperiera
B MECTE €T0 COEIUHEHUS C OJIOKOM.

10.5. ITpu nucrosib30BaHUM y4eOHHKA IIIECTH JIET ¥ 00Jiee, OH JOKEH OBITh C/IaH B IIKOJBHYIO
OuOIMOTEKY B yIOBJIETBOPUTEIHLHOM COCTOSIHUU, IPUTOAHBIM /TSl JalbHEHIIEr0
MCIIOJIb30BaHUs: YUCTHIM, JOIYCKaeTCsl HaJIpbIB Kopelka (He O6onee 2-3 ¢M OT Kpasi) U
MeperyIeTa B MECTE €ro COSAMHEHHUSI C OJIOKOM.

10.6. Bce nmoBpexxaeHHS JODKHBI OBITH aKKYpPaTHO CKJIICCHBI MIPO3pavyHOi Oymaroi, oo
HIMPOKUM MPO3PAUYHBIM CKOTYEM.

11. OTBeTCTBEHHOCTHh YYACTHUKOB 00Pa30BaTeIbHOM 1eATeIbHOCTH

11.1. JIupexTop HIKOJIBI HECET OTBETCTBEHHOCTD 32 OPTaHU3AIUI0 PA0OTHI IO CBOEBPEMEHHOMY
TIOTIOJTHEHHUIO OMOIMOTEeYHOTO (DOH/IA IIKOJIFHBIX YUEOHUKOB, 00eCIIedeHrne 00yatoXCs
yueOHUKaMH, y4eOHBIMH ITOCOOUSMHU, Y4eOHO-METOANYECKUMH MaTepHuaIaMu, CpPeICTBAMU
00y4eHUsI U BOCITUTAHUS.

11.2. 3amecTuTens AUPEKTOPA IIKOJBI 110 Y4eOHO-BOCIIUTATENbHOM paboTe onpenenser
NOTPEOHOCTH IIKOJIBI B yUeOHNUKAX, COOTBETCTBYIOIINX MTPOTpaMMaM 00yUYEeHHUSI, OCYIIECTBIISIOT
KOHTPOJIb 32 UCIOJIb30BAHUEM I€J]arOTHYECKUMHU paOOTHUKAMU B X0J1e 00pa30oBaTeIbHON
JeSITEIbHOCTH YU€OHUKOB, Y4€OHBIX TOCOOMH U yueOHO-METOIMYECKUX MaTEPHUAJIOB B
COOTBETCTBHUH CO CITUCKOM, OIIPEJICIIEHHBIM IIIKOJIOH, COBMECTHO C YUUTENISIMU U 3aBE1YIOIIUM
OMOIMOTEKON OCYILECTBISET KOHTPOJIb 32 BBIMOJIHEHUEM 00YYaOIIUXCsl €IMHBIX TPEOOBaHUM 110
UCTIOJIb30BAaHUIO U COXPAHHOCTH YU€OHHUKOB.

11.3. KnaccHbie pyKOBOJMTENN HECYT OTBETCTBEHHOCTH 332 BOCITUTAHUE Y 00yUYaIOIIHUXCS
OepeKHOro OTHOILIEHUS K yUeOHOM KHHIe, 32 COCTOSIHUE YUEOHUKOB U y4eOHBIX TOCOOMIHA
00yJaromuxcsi CBOETo Kilacca B TeUeHHE y4eOHOTo rojla, CBOEBPEMEHHYIO BbIIady (cady)
Y4€OHUKOB, YUEHBIX M Y4€OHO-METOIMUYECKUX 1T0COOU B OUOINOTEKY B COOTBETCTBUU C
rpadMKOM, yTBEPKICHHBIM JHPEKTOPOM IIKOJIBI.

11.4. 3aBenytromuii 6OGINOTEKOI HECET OTBETCTBEHHOCTD 3a JJOCTOBEPHOCTh HH(pOpMAIUU 00
00ecre4eHHOCTH Y4eOHUKaMHU, y4eOHBIMU TOCOOUSAMHU U y4eOHO-METOUUECKUMH MaTepralaMu
00yYaromuxcst UIKOJIbI, 32 OPraHU3alUI0 Pa0OThl OMOIMOTEKH MO BbIIa4Ye U BO3BPATY
y4e€OHUKOB, Y4eOHBIX TOCOOUH U yueOHO-METOIUUYECKIX MaTEPUaIoB 00yJarolUMHUCs, 3a
COXpPaHHOCTh OMOIMOTEUHOro (hOHIA YUeOHOH JINTepaTyphl.

11.5. PonuTtenu (3akOHHBIE MPEICTABUTEIN) OOYJAFOIINXCSI HECYT OTBETCTBEHHOCTH 3a
COXPaHHOCTh MOJIyYEHHBIX YYEOHUKOB, YU€OHBIX TOCOOUH U yueOHO-METOIMYECKUX MaTEepUaIoB
¥ BO3MEMIAIOT UX YTPATy WU MOpUYy ONOIMOTEKE IITKOITBI.

11.6. OGyyaromuecst HECYyT OTBETCTBEHHOCTh 32 COXPAaHHOCTh Y4EeOHUKOB, yU€OHBIX TOCOOUH 1
yueOHO-METOIMYECKUX MaTEePHAJIOB, MOJIYYEHHbBIX U3 (POHA IIKOIbHON OUOIHOTEKH.

12. 3ak/109uTeIbHBIC MOJI0KEHHUS

12.1. Hacrosimee Ilonooicenue o wkoarbHom oudbauomeunom gonoe, nopsaoxe e2o opmuposanus,

yuema, UCNONb3068AHUA U 0DecnedenUs COXPaAHHOCMU SBISETCS JOKaIbHBIM HOPMaTHBHBIM



aKTOM, MpUHUMaeTcs Ha [lemarornaeckoM COBETE MIKOJBI M YTBEpKAaeTcs (JTn00 BBOJIUTCS B
JeICTBHUE) MPUKA30M JUPEKTOPa OpraHU3allH, OCYIIECTBRISAIONIEH 00pa30BaTeIbHYIO
JIeATEIbHOCTD.

12.2. Bce u3MeHeHus U IONOJTHEHMs], BHOCUMBIE B HacToswee [lonoxenue, ohopMiIstoTcs B
NUCHMEHHOU (hOpMe B COOTBETCTBUU JICHCTBYIOIIMM 3aKOHOJATEIbCTBOM Poccuiickoii
denepanuu.

12.3. Ionooicenue o bubruomeunom gporde 06pa3oBaTeILHON OpraHU3aluiid TPUHUMASTCS Ha
HeomnpeaeneHHbIN cpok. M3Menenus u nononHeHus kK [lonoxxeHuto npuHUMaroTCs B MOPSAIKE,
npeaycMoTpeHHoM 11.12.1. nacrosimero Ilonoxxenus.

12.4. Tlocne npunsTus [lonoxeHus (Mim U3MEHEHUN U JOTIOJTHEHUH OTIEIbHBIX TYHKTOB U
pa3zieJIoB) B HOBOW peAaKIMU MPEbIIYILas peJaKIis aBTOMAaTHYECKU YTPAYUBAET CUTTY.
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